
   

  

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

DDeeppaarrttmmeenntt  ooff  CCoommmmeerrccee  ((DDOOCC))  

NNaattiioonnaall  OOcceeaanniicc  &&  AAttmmoosspphheerriicc  AAddmmiinniissttrraattiioonn  ((NNOOAAAA))  

WWoorrkkffoorrccee  MMaannaaggeemmeenntt  OOffffiiccee  ((WWFFMMOO))  

NN OO AAAA  RRoottaatt iioonnaall  AAssssiiggnnmmeenntt   PPrrooggrraamm  (( NN RRAAPP))     

NN RRAAPP  PPrrooggrraamm  GGuuiiddee  
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NNOOAAAA  iiss  ccoommmmiitttteedd  ttoo  ddeevveellooppiinngg  iittss  wwoorrkkffoorrccee  ttoo  iittss  ffuulllleesstt  
ppootteennttiiaall..  TThhee  aaggeennccyy  ooffffeerrss  tthhee  NNOOAAAA  RRoottaattiioonnaall  AAssssiiggnnmmeenntt  
PPrrooggrraamm  ((NNRRAAPP))  ttoo  pprroommoottee  bbootthh  eemmppllooyyeeee  ddeevveellooppmmeenntt  aanndd  aa  
ccoorrppoorraattee  ccuullttuurree..    
  
NNRRAAPP  ooffffeerrss  ccaarreeeerr  ggrroowwtthh  vviiaa  sshhoorrtt--tteerrmm  aassssiiggnnmmeennttss,,  ttyyppiiccaallllyy  33--
66  mmoonntthhss  iinn  dduurraattiioonn,,  aawwaayy  ffrroomm  aann  eemmppllooyyeeee’’ss  rreegguullaarr  ppoossiittiioonn..  
TThhee  pprrooggrraamm  eennccoouurraaggeess  ccrroossss--lliinnee  aanndd  ccrroossss--ffuunnccttiioonnaall  
eexxppeerriieenncceess  tthhaatt  bbrrooaaddeenn  eemmppllooyyeeeess’’  uunnddeerrssttaannddiinngg  ooff  NNOOAAAA’’ss  
mmiissssiioonnss,,  ggooaallss,,  aanndd  oorrggaanniizzaattiioonnaall  ssttrruuccttuurreess  ffrroomm  rreeggiioonnaall  aanndd  
hheeaaddqquuaarrtteerrss  ppeerrssppeeccttiivveess..  
  
TThhee  aannnnuuaall  NNRRAAPP  CCaallll  ffoorr  AASSSSIIGGNNMMEENNTTSS  iiss  iissssuueedd  ttoo  aallll  NNOOAAAA  
RRaattiinngg  OOffffiicciiaallss  vviiaa  eemmaaiill  aarroouunndd  tthhee  ssttaarrtt  ooff  eeaacchh  ccaalleennddaarr  yyeeaarr..    
EEaacchh  NNOOAAAA  LLiinnee,,  SSttaaffff,,  aanndd  CCoorrppoorraattee  OOffffiiccee  iiss  iinnvviitteedd  ttoo  ssuubbmmiitt  
NNRRAAPP  aassssiiggnnmmeennttss  ffoorr  wwhhiicchh  eemmppllooyyeeeess  mmaayy  llaatteerr  aappppllyy..    
  
AAssssiiggnnmmeennttss  aarree  uussuuaallllyy  ssuubbmmiitttteedd  wwiitthhiinn  NNOOAAAA  OOffffiicceess  iinn  tthhee  
WWaasshhiinnggttoonn,,  DDCC  mmeettrrooppoolliittaann  aarreeaa  aanndd  ffrroomm  aarroouunndd  tthhee  ccoouunnttrryy  iinn  
aa  wwiiddee  vvaarriieettyy  ooff  sscciieennttiiffiicc,,  rreegguullaattoorryy,,  oouuttrreeaacchh,,  aanndd  aaddmmiinniissttrraattiivvee  
aarreeaass..      
  
TThhee  aannnnuuaall  NNRRAAPP  CCaallll  ffoorr  AAPPPPLLIICCAATTIIOONNSS  iiss  iissssuueedd  ttoo  aallll  NNOOAAAA  
eemmppllooyyeeeess  vviiaa  eemmaaiill  eeaacchh  sspprriinngg..    
  
CCuurrrreenntt  pprrooggrraamm  ssttaattuuss  mmaayy  bbee  ffoouunndd  oonn  tthhee  NNRRAAPP  WWeebbssiittee..  
  
  

  

  

  

  

  

  

  

  

  

http://oceanservice.noaa.gov/nrap
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1.  Accepting or Extending an NRAP Assignment  
 

In order for a Participant to accept an NRAP assignment, the “start and end 

dates” of the assignment must be coordinated and mutually agreed upon by the 

Participant, Office of Record Supervisor and Assignment Host.  All involved parties 

– the Participant, Office of Record Supervisor, and Assignment Host – must be in 

agreement prior to starting an NRAP assignment.   

 

Each Participant is required to send an email to the NRAP Coordinator from 

the Line Office that submitted the assignment stating:  
 that he or she has accepted the assignment; and  

 the “start and end” dates of the assignment that has been mutually 

agreed on by all parties involved. 

 

NRAP assignments are typically 3 to 6 months in duration. An NRAP assignment 

may be extended but the total assignment length must not exceed 12 months. Any 

request for an extension of an assignment end date must be coordinated with the 

NRAP Coordinator from the Line Office that submitted the assignment prior to 

making any additional arrangements.  

 

  

http://oceanservice.noaa.gov/nrap/coordinators.html
http://oceanservice.noaa.gov/nrap/coordinators.html
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2. Office of Record Supervisor’s Responsibilities 

 

 Ensures the assignment is developmental in nature and fits into the Individual 

Development Plan (IDP) of the Participant. 

 Completes and approves the “Productivity Transfer Worksheet” to ensure the 

employee’s current duties and activities are covered for the duration of the 

assignment. While on an NRAP assignment, the Participant cannot perform 

dual duties or roles. 

 Works with the Participant and the Assignment Host to coordinate “start and 

end dates” for the assignment.   

 Supports the Participant while he or she is on assignment. 

 Continues to pay the Participant’s salary.  

 Continues to be responsible for the Participant’s time and attendance. 

 Evaluates and rates the Participant’s performance with input from the 

Assignment Host for the duration of the assignment. 

 

 

 

 

 

 

 

 

 

 

 

 

http://oceanservice.noaa.gov/nrap/forms/productivity-transfer-worksheet-041510.pdf
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3. Participant’s Responsibilities 

 

 Initiates and ensures completion of the “Productivity Transfer Worksheet.” 

Obtains approval signature of the Worksheet from his or her Office of Record 

Supervisor. 
 Coordinates “start and end dates” for the NRAP assignment with his or her Office 

of Record Supervisor and the Assignment Host. 

 Sends an email to the NRAP Coordinator from the Line Office that submitted the 

assignment stating:  

 that he or she has accepted the assignment; and  

 the “start and end” dates of the assignment that has been mutually agreed on 

by all parties involved. 

 Coordinates all logistical arrangements with the Assignment Host Office if the 

assignment is outside the Participant’s local commuting area or duty station. 

 For some assignments, travel and/or lodging payment may be authorized. If 

payment is authorized, Participant works with the Assignment Host Office to 

ensure travel and/or lodging processing and payment is completed per the Host 

Office’s procedures and NOAA regulations. 

 Notifies the Assignment Host of any leave approved by the Office of Record 

Supervisor prior to the assignment. 

 Completes the agreed-to NRAP assignment. If extenuating circumstances 

prevents completion of the assignment, the Participant must immediately notify 

the NRAP Coordinator from the Line Office that submitted the assignment. 

 Notifies the NRAP Coordinator from the Line Office that submitted the 

assignment with requests for extension of the assignment. 

 

  

.  

 

 

 

http://oceanservice.noaa.gov/nrap/forms/productivity-transfer-worksheet-041510.pdf
http://oceanservice.noaa.gov/nrap/coordinators.html
http://oceanservice.noaa.gov/nrap/coordinators.html
http://oceanservice.noaa.gov/nrap/coordinators.html
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4. Assignment Host  Responsibilities 
 

 Provides the Participant with written expectations of duties to be performed. 

 Provides appropriate work environment for the Participant (e.g., desk, computer, 

phone, badge access, etc.). 

 Supports the Participant throughout the assignment (e.g., provides necessary 

office orientation, technical guidance, training, mentoring, etc.) 

 Provides Participant time and attendance input to the Office of Record 

Supervisor on a regular basis. 

 Ensures any proposed Participant overtime or compensatory time is coordinated 

with the Office of Record Supervisor, who is responsible for the participant’s 

salary. 

 Provides evaluation input to the Participant’s Office of Record Supervisor for 

performance rating during the period of assignment. 

 

 

  


